AIA MEMBERSHIP REGISTRATION THRU
COMPETITION SUITE
AIA Membership Registration is really simple, but you need to make sure you have an account and are set as an
“Administrator” on that account. Something new this year is the ability to request extra credentials at the same time
your register. Not to worry…if you don’t request the extra credentials now, you can still get them later…just make sure
you email your region’s Contest Coordinator or President. Ready to register? Here we go….

LOGIN

Access Competition Suite at www.competitionsuite.com
Then click the orange LOGIN button.

Enter email address
and password

Once you have logged in, you will be brought to a screen that may be similar to the one above. (If you do
not compete at WGI, you will not have the WGI listings. If you only compete in AIA, only AIA will be listed
and will be listed for each unit; guard and percussion.) You want to click the unit in the left column you wish
to register.

When you click the orange unit in
the left above, your next screen
will look like this. All previous
years are listed and your
commentary is still there. Click
the “REGISTERATION” button.

If you have an existing unit(s), click on the “FIND EXISTING GROUP” and the units you are affiliated with
will drop down. In this example, you can see three (3) units for JMU. The first to be registered is JMU
Nuance Purple. (If you are a new unit, you will need to check the “NEW GROUP” box and follow the
prompts.)

Once you select the group/unit,
you will need to complete the
information on this page. Note the
fee just above at $375. That is for
the first unit. You can add
additional units by clicking the
“ADD ADDITIONAL GROUP” button.

Repeat the same steps for the
additional unit(s) as you did for
the first unit. Note the fee for
the second unit is $175.

Reduced Fee
Second Unit drop down

You will need to complete
the Director’s info and
Emergency Contact Info on
your second unit as well.

Membership
Total – Click
Complete
Membership

Note above, the total for
registering two units. Click
Complete Membership
Button in orange.

Select Extra Credential

Purchase Add Ons

Once you click “Complete Membership” a window will open to purchase your extra credentials. At this time,
you are being given the opportunity to purchase up to 4 credentials at $50 each. If you need more than 4,
please notify your region’s President and Contest Coordinator. To complete the action above of adding in
the extra credentials, simple click in each box to reflect “PURCHASE” in orange and then click “PURCHASE
ADD ONS” in teal. If you don’t need to purchase additional credentials, click the “SKIP ADD-ONS” button.

Complete the required payment information as noted above. You can pay via check or credit card.
If paying by check, please make payable to AIA and mail to:
Atlantic Indoor Association
PO Box 639
Knightdale, NC 27545

This is the screen for
credit card payment. Fill
in info as necessary.

CONGRATULATIONS!! You have successfully
registered your membership with AIA!!

Check the email address you entered for a
receipt of your transaction.

