AIA EVENT REGISTRATION THRU COMPETITION SUITE

Since you have verified your membership payment has been received/input by AIA, you are now ready to register for the
2020 Indoor Season. AIA Event Registration is just as simple as the membership registration. Make sure you are set as
an “Administrator” on that account. Are you ready to sign your unit up for competitions? Then let’s go….

LOGIN

Access Competition Suite at www.competitionsuite.com
Then click the orange LOGIN button.

Enter email address
and password

Once you have logged in, you will be brought to a screen that may be similar to the one above. (If you do
not compete at WGI, you will not have the WGI listings. If you only compete in AIA, only AIA will be listed
and there will be a listing for each unit you are responsible for; i.e. guard and percussion.) You want to click
the unit in the left column you wish to sign up for competitions.

When you click the orange unit in
the left above, your next screen
will look like this. All previous
years are listed and your
commentary is still there. Click
the “REGISTERATION” button.

“REGISTER”

Once you click “Registration” on the previous screen, you are brought to this page. All events for the
2020 Season will be listed here. You should be able to see both North and South venues. To register
for the event simply click “Register” in teal. Another window will open and ask if you want to pay via
“credit card” or “invoice”…see window below…

Credit Card

Invoice

You have the option to pay by credit card or request an invoice. This
window will appear right after you select your first venue. Once you make
your selection and provide the information required, you can continue to
register for each event.

TEAL Register button

This window is what will appear if you
choose to pay by credit card. Fill in all
required credit card information. Notice
in the background the “Register” button is
still TEAL.

“INVOICE”

OK
If you select the “Invoice” button (which you can
select even though it looks like you can’t),
another window pops up stating an invoice will
be emailed to you. Click “OK” to continue.

Now that you have selected your payment type, you can
continue to select your competition sites. Each site you select
will turn orange and you will be given the option to cancel
your registration if you made a selection by mistake.
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FINISH REGISTRATION

Now that you have selected all of your
venues, you MUST click the “Finish
Registration” button.

CONGRATULATIONS!! You have successfully registered your unit for the upcoming Indoor
Season!!
NOW…if you have another unit…you will need to follow these exact same steps for your
each additional unit you wish to register for competitions.

If you select to receive an invoice, please include a copy of your emailed invoice with your check
made payable to AIA and mail them to:
Atlantic Indoor Association
PO Box 2929
Sanford, NC 27331

